
Reporting Death of Family Member 
 
In the event of a family member’s death, the employee will need to 
report the death as soon as possible to Catherine Rhodes @ 817-
886-1190 in the Civilian Personnel Advisory Center (CPAC) so 
that there will be no delay in the employee receiving any life 
insurance benefits if applicable.   Also the CPAC will advise the 
employee regarding any changes they may want to consider 
making to their life insurance or health benefits.   
 
The CPAC will immediately assist the employee with any forms 
required.     
 
Verification will be made by the CPAC to ensure that the 
employee had family life insurance coverage as well as a 
determination of the effective date.  The CPAC will start 
completion of the FE-6 DEP form and forward to the employee for 
their completion with instructions for them to return to the CPAC 
with a certified copy of the death certificate. 
 
CPAC will then send the FE-6 DEP form with copy of death 
certificate to the Office of Federal Group Life Insurance 
(OFEGLI).  OFEGLI will pay out the claim to the employee. 
 

POC:  Catherine Rhodes – 817-886-1190 

 
 

 
 

 
 
 


