
VIEWING YOUR “POSITION TELEWORK 
ELIGIBILITY” INDICATOR IN MY BIZ 

SWD CPAC 



1. 

1.)   Click “MY BIZ.”   



2.)  Click “MY INFORMATION.”   

2. 



3.)  Click “ACCEPT” to acknowledge the Privacy Act banner.   

3. 



4.)  Click on the “POSITION” tab to view your position details.   

4. 



5.)  Click “SHOW” to expand and view more position details.     

5. 



6. 

6.)  Here you may view your “Position Telework Indicator.”  We can now see that this 
position is eligible for telework.   



Additional Information  

• For additional information about your 
Telework eligibility status, please contact your 
supervisor. 

• SWD Telework Policy: 
– http://www.swf.usace.army.mil/swd-

cpac/SWDR%20690-2-1.pdf 
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